Australian Institute of Health and Welfare
Ethics Committee: Data collections: Annual Monitoring report
Purpose of this form 

This form is used to record the progress of data collections approved by the Australian Institute of Health and Welfare Ethics Committee (the Committee). Other projects approved by the Committee require a different form which is available here or from ethicssec@aihw.gov.au.
Guidance for completion of the report

Consistent with the legislative and ethical requirements set out in Australian Institute of Health and Welfare Act 1987, the Australian Institute of Health and Welfare Ethics Committee Regulations 1989,  the National statement on ethical conduct in human research and AIHW’s Data governance framework, reporting on progress for Committee approved data collections is normally on an annual basis.  
The Data Custodian (as Principal Investigator) is responsible for ensuring that the collection continues to meet the terms and conditions of Committee approval as stated in the approval letter from the Committee. Please consult your own records for details (unless otherwise requested, approval letters are sent to the data custodian nominated on the application form). 
The due date for annual monitoring reports is 12 months from the date of Committee approval (see project approval letter). Prior to the due date, the Ethics Secretariat will send the Data Custodian an email request to submit the annual monitoring report. Continued approval from the Committee is subject to submission of the annual monitoring report by that due date. 
NOTE: The form will not be accepted if it is incomplete or used for another purpose (e.g. to request an amendment).  
For assistance please contact the Ethics Manager:  ethicssec@aihw.gov.au or (02) 6244 5004.
	1. CURRENT COLLECTION DETAILS: refer to the Committee’s project approval letter in your files 

	(a) EC or EO reference number Title of collection (as approved by the Committee)
	

	(b) Data Custodian: 
	Name and title: 

Group/Unit:

Email:
Ph:

	(c) Contact person if different to Data Custodian 
	Name and title: 

Group/Unit:

Email:

Ph:


	2. STATUS OF THE APPROVED COLLECTION:  mark N/A to any that do not apply 

	(a) Approvals up to and including data destruction

	Date the Committee originally approved the collection 
Approved data destruction date (if applicable)

NOTE: if a collection is approved for a defined period, at data destruction time a separate Final Monitoring report is submitted. 

	(b) Collection commencement


	If the approved collection has not yet commenced please provide brief reasons and attach any supporting documentation (e.g. changes to funding)

	(c) Human Research Ethics Committee (HREC): approvals from another HREC (if applicable) 
	Full name and Chair of the other HREC (please do not use unexplained abbreviations)
Please provide brief reasons for the need to obtain approval from that HREC 

Date the approval from that HREC expires
If the approval (from another HREC) has expired, please briefly explain how it has been renewed including (indicative) date

	(d) Changes to the collection  (amendment requests)
	Has the Committee approved any amendments to the collection? 
YES                          NO 

	There is no need to attach the original application or any amendment requests
	If YES, please briefly describe the nature of those approved amendments, e.g. an extension of time (see 2 (b) above) 

Date the amendment request was approved (see approval letter)  


	3. COMPLIANCE INCLUDING DATA STORAGE: refer to project approval letter for details

	(a) Data storage and security
	The data storage and security arrangements approved by the Committee continue to be met
YES                          NO 

	A NO answer is potentially serious: please contact ethicssec@aihw.gov.au to discuss.
	If NO, please briefly outline the reasons and what has been done to address the issue/s, including any amendments approved by the Committee (attach any supporting documentation)

	(a) Confidentiality and privacy (e.g. a waiver of consent)
A NO answer is potentially serious: please contact ethicssec@aihw.gov.au to discuss.
	The confidentiality and privacy provisions approved by the Committee have been implemented and continue to be met

YES                          NO 
If NO, please briefly outline the reasons and what has been done to address the issue/s including any amendments approved by the Committee (attach any supporting documentation).

	(b) General compliance 

Refer to the Chapter 5.5 of the National Statement 
	The ethical conditions for the collection continue to be observed and applied 

YES                          NO 

 If NO, please briefly outline the reasons and what has been done to address the matter (attach any supporting documentation)




	4. DISSEMINATION OF RESULTS: refer to project approval letter for details  

	(a) Approved method of dissemination of results 

	The method of dissemination approved by the Committee continues to be met
YES                          NO 

If NO, please briefly outline the reasons and any future plans for dissemination including indicative time lines. 

If YES please provide citation details (including web-links) for any publications arising from the collection, e.g. a report to government  



	5. OTHER: Mark N/A if not applicable

	(a) Other 
Do not use this section to request an amendment
	Please briefly outline other matters that have arisen in the reporting period which directly relate to the approved collection but are not covered in any of the above fields (attach any supporting documentation).



	6. DECLARATION: Data Custodian to sign

	I confirm that the details in this report are a true and accurate record of the above named collection as approved by the AIHW Ethics Committee    

Printed name and title: ______________________________________________________
Signature: __________________________________________________________
Date: ………./………/………


Thankyou 
AIHW Ethics Committee. Data collections - Annual monitoring form: August 2015 
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